Instructions for Passport Intake Form

1. Please verify that you reside in the Third Congressional District.  Verification can be made at www.samjohnson.house.gov
2. Please fill out one form per person seeking assistance.

3. Please note date of travel.  Inquires will only be made for those who are traveling in two weeks or less and have not received their passports.

4. If you still need a visa, please note the correct date of travel but write, “Visa still needed” next to the date.  An inquiry will be made even though the travel date is more than two weeks away.  
5. Please fax to Congressman Sam Johnson’s district office at (972) 470-9937.
6. Please note that once an inquiry is made, we give the agency 24 hours to respond.  After that time has expired, we follow up with the agency until application status is obtained.  
Office of Congressman Sam Johnson

2929 N. Central Expressway, Suite 240

Richardson, TX 75080

(972) 470-0892- Office

(972) 470-9937- Fax

PASSPORT INTAKE FORM
Congressman Johnson:  I am requesting your assistance in obtaining my passport in order to travel as indicated in the date below.

Date of Departure:
(NOTE: Inquiries will only be made if departure is in two weeks or less)

Name (As it appears on the passport application):

Date of Birth:

Social Security Number:

Application Locator Number:

(If passport application has been entered into the system the locator number may be checked online at www.state.gov, “Checking the Status of your Application.”  This number is important because it will indicate which Passport Office is working on the case.)
Mailing Address:

Daytime Telephone Number:

Evening Telephone Number:

Date Application Submitted:

Travel Destination:

Signature:
